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MyHUIUITATFHOE TOMIKONBHOE 06pasoBatelbHoe yupexaenue «/leTckuit cax No26»

(«HeTckuit cam Ne26»)

PACCMOTPEHO: YTBEPXKJIEHO:

O61u¥M cobpanreM pabOTHHKOB npukaszom «Jlerckuif can Ne26»

(npoTtokon 0128.08.2018 N201) ot 31.08.2018 Ne147/0/
MNOJOXKEHUE

1.1.

1.2.

1.3.

0 NOJAPKAaX H 3HAKAX [eJ10BOro rocTeNPUuHMCTBA
MyHHMIHIAJIBHOTO JOMKOJABHOT0 00pa30BaTeIbHOTO YIPeKACHHS
«JIerckuii cag Ne26»

1. O0mue moJI0KeHHUs

Hacrosmee nonoxenue (nanee — [TonoxxeHue) o oJapkax 1 3HaKax IEI0BOTO
rocrenpuumctBa MJIOVY  «/Jletckmit cam Ne26» (mamee — OpraHuszanys)
pa3paboTaHo B COOTBETCTBUM C HONOXeHUsMHM KOHCTUTYIMH Poccutickoit
Denepanyy, DenepabHOTO 3aKpEa OT 25.12.2008 Ne 273-®3 «O

" IPOTHBOAENCTBAM KOPPYILMW», WHBIX HOPMAaTHBHEIX TIPABOBBIX aKTOB

Poccuiickoit ®eneparum, MeTonudecKux pelipmeﬂnauuﬁ mo pa3paboTke u
IPHHATHIO OPTaHU3alMsIMHA Mep IO NpPENyNpexIeHHIO U MPOTUBOIEHCTBHIO
KOPPYIIWH, YTBEPKIeHHBIMI MHUHUCTEPCTBOM Tpy/Ja U COLUAIbHON 3aIUTHI
Poccuiickoit ®epeparmu  08.11.2013, AHTUKOPPYIIMOHHOW  IIONUTHKH,
[lomoxxeHus © HOpMax MNpPo(ecCHOHAIBHOM OTHKH  IMeAarorM4ecKuX
pabOTHHKOB M OCHOBAaHO Ha OOINENPH3HAHHBIX HPABCTBEHHBIX IPHHIMIAX K
HOpPMax POCCUICKOro 00IEeCTBa U roCy JapcTBa.

Hacrosmee IlonmoskeHne HCXOIUT U3 TOTO, YTO JOJTOBPEMEHHBIE JIETIOBBIC
OTHOIIIEHWS OCHOBBIBAIOTCS Ha [OBEpPUM, B3aUMHOM YBaXXCHHH U YCIIeXe
Opraumsanuii. OTHOIICHNS, IPH KOTOPHIX HApyIIAeTCs 3aKOH U IPUHIIMIIBL
Ie0BOM OTHKM, Bpeaar pemytaruu OpraHu3ald ¥ YECTHOMY HMEHH €€
pabOTHUKOB, a TAKXKe JIUL, NPeICTaBIAIINX MHTepechl OpraHusaniy Wi
meficTByronmMX OT €€ mMeHW (manee - PabOTHUKM), HE MOLYT OOECIEYHTH
yCTOW4MBOE HoJroBpeMeHHOe pasBuTHe Oprammsauuu. Takoro popa
OTHOILIEHYS HE MOTYT OBITH IIPHEMIIEMEI B IpakTHKe paboTsl Opranusaluy.
Pa6GoTHHKAM Ba)KHO IOHMMATE TPAHUIIBI IOITYy CTHMOTO ITOBEACHHUS IIpU OOMEHE
IENOBEIMU IOJApKaMU M OKA3aHWHM JeJIOBOro rocrenmpuumcrsa. llpu
yrnoTpebnenun B HactosmeM IlosoxeHuw TEPMUHOB, OIMCBHIBAIOIIUX
«TOCTENPHUMCTBO»,  IPEACTABHTENLCKAE  MEPONPHATHUS»,  «IEJI0BOE
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TFOCTCIIPUUMCTBO», «KOPIIOPATUBHOE TOCTCIIPUUMCTBO» - BCC TIOJNOXKCHUA
HaCTOAIICTO JOKYMCHTA IMPUMCHUMBI K HUM OJWHAKOBBIM 06pa30M.

2. llean u HamMepeHHs

HanHoe [loyoxeHue npecnenyeT cleayomue Heau: ‘

obecrieueHrie  eUHOOOPA3HOTO  TOCTENIPUMMCTBA,  IPENCTABUTEIHCKHX
MEPONIPHATHI B IeT0BOM NpakTuke Opranu3anum;,

OCYIIECTBJICHHE  YIPaBIEHYECKOM ¥  XO3AMCTBEHHOW  JESITENbHOCTH
OpraHusanvy HMCKIOUUTENBHO Ha OCHOBE HA[IEXAMX HOPM H HPAaBHI
nerdoBOoro  IoBeleHWs, Oasupyromuxcs Ha  [PUHIUIAX  KadecTBa
MIpeJOCTABIICHUS YCIIYT, 3aIUTHI KOHKYPEHIIUH, HEJOIyIECHHSA
BO3HUKHOBEHUS KOH(MDIUKTA HUHTEPECOB,;

onpenejeHue eNVWHBIX 1 Bcex padoTHHKOB OpraHusanuy TpeOOBaHHH K
JAapeHUI0 U INPUHSITUIO IEJOBBIX IIOAAPKOB, K OPraHU3AalMMd M Y4YacTHIO B
[IPeJICTaBUTEIIBCKAUX MEPOIIPUATUSIX;

MUHUMH3UPOBaHUE PUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3JIOYTIOTPEOIIEHHEM B
001acTH OJJAPKOB, NPEJICTABUTENECKUX MEPOTIPUATHIA; HAaHOO0Iee CEphE3HBIMHU
U3 TAKUX PUCKOB SIBIISIIOTCS OIIACHOCTH ITOAKYTIA ¥ B3ITOUHUYECTBO.
Opranuzanus 'HaMepeHa [IOIEPKUBATE KOPIIOPATUBHYIO KYJIBTYPY, B KOTOPOU
JIEJIOBBIE TOJApPKU, " KOPIIOPATUBHOE TI'OCTEIIPUUMCTBO, IMPEeACTABUTEIBCKUE
MEPOIPHUATHS PACCMATPUBAIOTCS KAaK WHCTPYMEHT [UI1 YCTAaHOBJIEHUS U
IOAJCP)KaHUSL [EIOBBIX OTHONIEHWH U KaK IpOsBIICHHE OOICIIPUHATON
BEXKJIUBOCTH B XOJI€ YIIPaBIEHIECKON ﬂ?XOSHfICTBeHHLOI‘;I JeaTeIbHOCTH.

3. IlpaBuia o0MeHa AeJIOBBIMH NOAAPKAMHU M 3HAKAMM J1eJIOBOT0
L J
rocTenpuAMCTBa -

JlenoBele TOHApKH, KOPIOPAaTHBHOE TOCTENPUHUMCTBO M IPEACTABUTEIHCKIE
MEpOIPUITUS JOJDKHBL paccMaTpUBAaThCS PAOOTHWKAMHM TOJBKO  Kak
WHCTPYMEHT JJISl YCTAHOBJIEHUSI U TIOJNIEP)KaHUs JENOBBIX OTHOIIEHUN U Kak
MposiBIeHHe OOIUENPUHATON BEXIUBOCTH B XOAe BEACHHS XO3AHMCTBCHHOM
TesTeTHHOCTH.

Ilomapku — 93T0 mobasg IEHHOCTh, I[epeAaBaeMas MWIH IOJdydaemas
pabotHukamu Opraauzanuu oT uMeHH OpraHu3alliyd HW/HIH B CBA3H CO CBOEH
TPYAOBOH NeATenbHOCTEIO B OpraHu3aniy WK IpejCcTaBlieHHEM HHTEPECOB
Opranuzanum Ha 0e3B03MeE3HOH OCHOBE.

ITogapku 61U3KHM POACTBEHHHKAaM pabOTHUKOB OpraHu3alivu, epelaHHbIe B
CBA3M C BBIIOJHEHHEM pabOTHUKOM JOJDKHOCTHBIX OOsS3aHHOCTEH B
Opranusanuy, CUATAIOTCS OAapKaMu paboTHHKY OpraHu3anum.

Ilomapku, KoTOpble paOOTHHUKKA OT MMeHW OpraHu3aiiyl WHIA B CBI3M CO
CBOEM TpYyIOBOH [eATeNbHOCThI0 B OpraHm3allid WIN IpeAcTaBlIeHHEM
uHTepecoB OpraHu3aluy MOTYT NepelaBaTh APYTUM JHIaM (BKIFOYas, B TOM
9ucje, APyTuX paOoTHUKOB OpraHW3amnvi) WK MPHHUMATh OT APYTUX JIMII
(BKIIOYasg, B TOM 4YHCle, APYyrux paboTHHKOB OpraHumsannh) , a TaKxe
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Pacxozipl Ha NEIOBOE IOCTENIPHMMCTBO (BKIIOYAs, B TOM YHC]IE, yYacTHe B
KOH(EPEeHIMAX, OpPraHM3allMio [0e3/I0K 33 CueT MpHUIVIAINAIOICH CTOPOHBI)
AOJDKHBI COOTBETCTBOBATH CIIEAYIOUIMM KPUTEPUSM:

OBITH TPSMO CBSI3aHBI C YCTABHBIMH LETISMH JIESTElTbHOCTH Opranusarmm,
MO0 ¢ 3HAMEHATENBHBIMH [aTaMH ¥ COOBITHSMH, OOIIEHAIMOHAILHEIME
[Ipa3JHUKAMHU;

AApUTHCS OTKPBITO U MPO3PAYHO;

OBITH Pa3yMHO OGOCHOBAaHHBIMH, COPa3MEPHBIMHU U He SBISTHCS IIpeIMeTaMu
POCKOIIH, NCHEXHBIMH CPEICTBAMM WM HX 3KBHBAJIEHTAMH (II0JapOdHbIE
KapTsl (CepTHQUKATEL), IeHHbIE 6yMaru  T.1.);

OLICHOYHAs CTOMMOCTB Ka)XXJIOTO IIOZjapKa He MOXXeT mpeBsImats 3000 py6neii,
a oblllee KOJMYECTBO MOJApKOB, OAPEHHBIX PaGOTHHKOM OJTHOMY U TOMY XK€
UL WA MONYYEHHBIX PAOOTHUKOM OT OJHOIO M TOTO K€ JIUIA, HE MOMET
IIPEBBIIIATE 3 (TPHU) MOAAPKA B O,

AAPUTBCS € LENBIO MPOABIKEHUS, IEMOHCTPAIUY WY TTOSCHEHHM Ka4eCTBA M
ocobeHHOCTeH ToBapoB (paGoT, yciyr) Opranuzanuu, ycTaHOBIEHHS W
HOINCPIKAHUS IEJIOBBIX OTHOIICHHH, IPOSBICHUS OOIIENPHHITON BEXKIHBOCTH
W/MIA B YECTh TOCYHAPCTBEHHBIX IIPA3[HUKOB, 3HAMEHATEIBHBIX Iar,
KOPIOPAaTHUBHEIX ~MEPONPHATHH (BKIIOYass NPEJCTABUTENLCKME IOJApKH,
HallpuMep, CYBEHUPHYIO MPOAYKIWS (B TOM 4YHCIE C JIOCOTHIAMH
Opranusanuu), IBeT, KOHAUTEPCKUE U3IEINI U aHAJIOTHYHYIO TPOXYKIIUIO);
HE NIPEJICTABMATE COOOH CKPBITOE BO3HAIDAX/IEHHE 33 YCIYTY, AeHCTBHE HIIH
Ge3nelicTBrE, IOy CTUTENBCTBO WIIH TPKPOBHTENBECTBO, IPEIOCTABICHIE IPAB
WM TIPHHSATHE ONpeeeHHbIX PEleHnH, 1160 IOIIBITKY OKa3aTh BIHSHHE Ha
[IOJTy4aTeIs ¢ HHOM He3aKOHHOM MIIA HEITUYHOM 100013 (X

HE co3laBaTh pEIlyTallHOHHBIX PUCKOB M OpraHuzanuu, e€ paGOTHHKOB H
MHBIX JIUI[ B CIy49ae PacKpHITHi HHOOPMAIMK O COBEPLIEHHBIX MOJAPKax H
IIOHECEHHBIX IPEICTaBUTENBCKUX PACXO/AX;

HE  TNPOTHUBOPCYWUTH  MNPHHIMIAM W TPeOOBAHHUSIM  JEHCTBYIOMIETO
3aKOHOZATe/IbCTBA, AHTHKOPPYNLMOHHON IOMUTHKY, [TonoxkeHHs 0 HOpMax
IIPO(ECCHOHATBHON STHKH Ie/[aTOTHYECKAX PaGOTHHKOB U JPYTHX JTOKAJIBHBIX
akToB OpraHu3aLuy, OOIIETIPHHITEHIM HOPMAaM MODAIH ¥ HPABCTBEHHOCTH.
JIumo, oTBETCTBEHHOE 3a MPOGUIAKTUKY KOPPYIILHOHHEIX IIpaBOHApYIIEHHH B
Opranuzanuy, opraHusyeT BefleHHe peecTpa MOJTApPKOB CBOMMH CHJIAMH WIIH C
NIPUBIICYCHNEM  DYKOBOAMTENCH  OTHAENOB  MIM  HMHBIX  pPabOTHHKOB
Opranuzanumy, Ha3HAYEHHBIX OTBETCTBEHHBIMU 33 BEICHHE COOTBETCTBYIOILTHX
peecTpoB.

PaboTHVKM JO/KHBI IIOHMMATh TpaHWLBI AOIyCTUMOIO IIOBEACHUS IIpH
OOMeHe JeNOBBIME IIOJIAPKAMHU U OKa3aHHHU Ie/I0BOTO TOCTEIPUHUMCTBA.
Ilonapku, B TOM 9HCIIE B BH/IE OKa3aHHS YCIIYT, 3HAKOB 0COGOI0 BHAMAHHMS He
AOJUKHBI  CTaBUTh TPHHUMAIONIYIO CTOPOHY B 3aBUCHMOE IIOJNOXKEHHE,
NPUBOJNUTE K BO3HUMKHOBEHHIO KAaKHMX-THOO BCTPEYHBIX OOS3aTENBCTB CO
CTOPOHBI IIOJNy4aTess WIH OKa3blBaTh BIIMSHUE HA OOBEKTHBHOCTH €ro
JCJIOBBIX CY>XIE€HUU U pElIeHHIA.



3.8. IIpu mo6bIX COMHEHUSX B IPaBOMEPHOCTH WM 3THYHOCTH CBOMX IeHCTBHH
pabOTHHKK O00S3aHBl IIOCTaBUTh B H3BECTHOCTH CBOMX HEIOCPEeICTBRHESX
PYKOBOZHUTENEH 1 IIPOKOHCYIETHPOBATECS C HUMHM, IIPEXKIE YeM JapHTh HI#
IOJIy4aTh MOJAPKY, WM y4acTBOBAaTh B T€X MM HHBIX IPENCTaBHTEILCKEX
MEPOIIPUATUAX.

3.9. He pomyckaercss MpUHUMATh MOJAPKA B XOJE MPOBEACHHA 3aKyIIOYHBIX
nporeayp M BO BpeMs IIEperoBOpOB I[P  3aKJIIOYEHMH IOrOBOPOB
(KOHTPAKTOB), TOTIOJHUTENBHBIX COIVIAIIEHNA K HHUM.

3.10. Pa6oruukam OpraHuzalvyd He PEKOMEHIYeTCs TMPWHMMATh WK [epea1aBaTh
Nojapku 1u00 yCIyru B J060M BUIe OT APYTHX paboTHHKOB OpraHWM3aldH,
KOHTpareHToB OpraHu3aiiy WM TPETHUX JIUI B KaueCTBe 0JIarofapHOCTH 3a
COBEpIIIEHHYO YCIIyTy WX JaHHBIA COBET.

3.11. Oprasmsamys He TpuUemieT Koppymuwmu. Ilogapku He JO/DKHBI OBITH
YICIIONB30BAHE! JJIs JAuW, [OJydYeHWs B3ATOK WM KOPPYILHM B JOOBIX ee
IIPOSIBIICHUSIX.

3.12. Pa6orauk OpraHuzaluy, KOTOPOMY IIpH BBIINOJIHEHHM JOLKHOCTHBIX
o0si3aHHOCTEN mpemnaraioTcs (B TOM  9Hcle, JApYyrMM paOOTHHKOM
OpraHu3zaiuu) MoAapKu WM HHOE BO3HArPaKACHHWE, KaK B IIPSIMOM, TaK U B
KOCBEHHOM BHJIE€, KOTOpBIE CIOCOOHBI MOBIMATE HA IOATOTaBIMBACMBIC U
(MTH) TPUHUMAaeMble MM PelIeHWs WIM OKa3aTh BIMSHHUE HA €ro ACHCTBUA
(Oe3meicTBUS), JOJDKEH:

3.12.1. OTKa3aThCA OT HUX W  HEMEIJIEHHO  YBEIOMHTH CBOETO
HETIOCPEICTBEHHOTO  PYKOBOJWTENG ,- ¥ mpefcenarens Komuccnn 10
IpeJOTBPAIlIEHAI0O M YPETYJIMPOBAHUIO KOHQIMKTA HHTEpeCOB O (akre
IpeUIOKEHHS TToAapka (BO3HArpaKACHUA); i

3.12.2. B Cllydae, €CIM MOJapOK WIM BO3HAIpaXkKIeHWE He MpeJCTaBiIeTCs
BO3MOXHBIM OTKJIOHHTH WJIM BO3BPATHTH, [lepeaTh ero ¢ COOTBETCTBYIOIIEH
cIy)keOHOM 3amuckoil pykoBoauTenro OpraHW3alvH, JHITY, OTBETCTBEHHOMY
3a NpOQUIAKTHKY KOPPYIIIMOHHBIX IPaBOHAPYIIEHHH, MpeacenaTeto
KoMuccHH 110 IPeIOTBPAIEHUIO U YPeTyIUpOBaHNIO KOH(IIMKTa HHTEPECOB.

3.13. PeleHne B OTHOIIEHWM TOJYYEHHOTO ITojapka mpuHuMaercss Komuccnein mo
NpefOTBPAIIEHUIO W YPETyJINPOBAHUIO KOH(MIMKTA MHTIEPECOB B MOPSIKE,
ycTaHoBIeHHOM [lolokeHHEeM O KOMHCCHH II0 MpPEJOTBPAIICHUIO |
yperyJIHpOBaHUIO KOHQINKTA UHTEPECOB.

4. OOnaacTbh NpUMEHEHUA

4.1. Hacrosmee IlomoxeHnue sBisgeTcs o00sf3aTeNbHBIM A1 BceX pabOTHHKOB
Opraam3anum.

4.2. Hacrosmee IlomoxeHne MOMIEKUT IIPUMEHEHUIO BHE 3aBHCHMOCTH OT TOTO,
KakuM o0pa3oM mepejaloTcsl JENOBble IIOJApKH M 3HAaKH JIEIOBOTO
TOCTEIIPUHUMCTBA - HAIIPSMYIO WM Yepe3 MOCPETHUKOB.



